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email 
notification 
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quote/ 

proposal 

Receives 
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Supplier NexperiaNexperia

Note: 

RFQ : Request for Quote
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Accessing the RFQ Link
Nexperia will send an email invitation to the supplier’s email address containing the link to 
the RFQ. You should click the link and follow the next validation steps. 
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Dear Sir or Madam,

Nexperia is inviting your organization (represented by you) to answer
our request for quotation, reference <Nexperia reference> by <end date>.
Buying Organization: <Nexperia Site>

Before accessing the bidding platform, please ensure that all necessary
documents are ready and will be provided to the responsible Nexperia
Sourcing Manager as needed.

- Business Permit.
- Non-Disclosure Agreement (NDA).

With the documents prepared, please review our request, enter your
answer and quotation on our bidding platform.

Link:
https://supplierportal.nexperia.com/sap/zotv/app/app/index.html?sap-client=510&sap-language=EN#/authentication&/a/email-
authentication?objectKey=6200088226&objectType=RFQ

In case you cannot provide a bid, please decline the bid within the
application.

Best regards,
Nexperia Procurement

Sample Link
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Login
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Input your email address, 
select your language, Agree 
to the terms and condition 
then click Next. 

• Only the registered email 
address assigned by Nexperia 
can access the RFQ. 

• Nexperia Supplier Portal is 
available in English and Chinese 
version 

• You can read the Terms and 
Condition by clicking the View 
button 
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Access key

You will be required to input the access key to validate your log in. The access key will be 
sent to your email address. Input the access key in the box and click Next. 
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Dear sir or madam,

To proceed accessing our portal for 
unaccredited suppliers, please enter 
the following access key:
xxxxxx

The key is valid for 15 minutes after 
creation.

Kind regards,
Nexperia Procurement
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Nexperia Bidding Guidelines
The Nexperia Bidding Guidelines will display. Next is to click I Agree after reading the 
guidelines. 
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Validating the Supplier Information

VALIDATION STEP 1: Please validate and update (if needed) the vendor information as 
presented in the screen. Click Next once done. 
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Validating the Supplier Information

VALIDATION STEP 2. Provide your Business Permit and Non Disclosure Agreement (NDA). You can drag and drop your 
files here or you can use the + button to upload your documents in the system. Click Next when you have provided the 
required documentation. 
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Supplier reviews the RFQ Details and Responds to RFQ

Shows the items 
required to bid

Click “Respond to RFQ” to 
participate or “Reject RFQ” 
if you will not participate

Note: If “Reject 
RFQ” button is 
clicked, it cannot 
be retracked

Shows the text content for 
the RFQ created by Nexperia

Shows the reference files 
which Nexperia has 
shared
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Respond to RFQ Wizard (Step 1)

Note: 
- The fields are not 

mandatory, 
however we 
encourage to fill out 
this information. 

You may save your progress 
at any step if you cannot 

continue to respond to the 
ERFQ

1

2
Press Step 2 to proceed to 

next step
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Respond to RFQ Wizard (Step 2)

You may click the calendar 
icon to manually select in 

calendar view

Note: 

Delivery Date, Net 
Price and Per are 
mandatory fields. If 
you are unsure of 
group pricing, leave 
Per field at 1

1 2 3

You may reject a line item if 
you will not bid for a specific 

item

4

5
Press Step 3 to proceed to 

next step

You may click this icon to 
view the line item texts
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Respond to RFQ Wizard (Step 3)

Note: On this step, provide quotation response comment (if any). You can add notes on your 
quotation. This will be visible for the buyers when they review the quote you provided. 

1

2
Press Step 4 to proceed to 

next step
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Respond to RFQ Wizard (Step 4)

You are required to attach the hardcopy of your quotation before submitting 

the RFQ: 

1. Drop files to upload, or use the "+" button.

2. A dialog/pop up menu will open. Select the file/s you wish to upload and 

press Open.

3. The file/s should show in the header attachments and a small notice to 

inform the file is successfully uploaded.

4. To proceed to the last step, press Review.  

1

2

3

4
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(5) Respond to RFQ Wizard (Review)

Press Submit 
Response to finalize 

the bid

By clicking Review, the 
page will show you the 
summary of your 
Quotation details.

You have 2 options at 
the end of the page: 
Edit Response or 
Submit Response.

By clicking Edit 
Response, you will go 
back to the edit 
Quotation page where 
you can amend your 
data. 

And when details are 
complete, click 
Submit Response to 
finish your bid.
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(6) Rejecting an e-RFQ

By clicking Reject 
RFQ instead of 
Respond to RFQ in the 
eRFQ details screen, 
you are presented with 
a drop-down menu to 
select a reason for 
rejecting the e-RFQ.

Once you have 
selected a reason, 
click Reject RFQ in the 
pop-up menu to 
finalize.

Click “Reject RFQ” if you will 
not participate

1

2

3

Note: If “Reject 
RFQ” button is 
clicked, it cannot 
be retracked



company internalnexperia.com16

Thank you.

In case of questions, do not hesitate to contact our support team at 
nexperia.portal.support@nexperia.com.

mailto:Nexperia.portal.support@nexperia.com
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